Polly Clabaugh Award of Excellence Nomination Form

Purpose

The Division of Animal Resources’ Polly Clabaugh Award of Excellence program is designed to recognize DAR employees for their outstanding service to the DAR and the research community.

Eligibility

The Polly Clabaugh Award of Excellence will be presented annually to a permanent DAR civil service employee within the Clerical/Office Support, Veterinary Technician, Laboratory Helper classifications or Laboratory Animal Care (Caretaker, Technician or Specialist).
Nomination Process

Nomination forms are available on the DAR website or a hard copy can be obtained from the DAR administration office.  Nomination forms can be submitted by any member of the DAR staff, investigators or lab staff. Nominations must be submitted by November 20th for award presentation in December.
Nomination Criteria

The employee:

1.  consistently performs high quality of work.
2. performs extra duties beyond those normally assigned.
3. demonstrates a willingness to work with others and assist whenever needed or requested.
4. has a positive attitude. 

5. displays exceptional dependability.
6. volunteers for and works on special projects, provides creative suggestions for working conditions.

7. attends training seminars and/or is AALAS certified or preparing for certification.

8. creates a positive work environment and enhances the image of the Division.
Awards 
Each winner will receive a $25 gift certificate, name inscribed on a plaque and an award certificate.
Employee Recognition Committee
A selection committee will consist of at least three non-eligible DAR employees and will be appointed annually by the DAR Director.  This committee shall administer the award program.
Nomination Form

Date: ______________

Name of Nominee:_____________________________________________

Title or Classification:  ____________________________________________________

Worksite Address: _______________________________________________________
Phone No: __________________                      

Please circle the number(s) next to the award criteria your nominee meets.

The employee:

1. Consistently performs high quality of work.
2. Performs extra duties beyond those normally assigned.
3. Demonstrates a willingness to work with others and assist whenever needed or requested.
4. Has a positive attitude.
5. Displays exceptional dependability.
6. Volunteers for and works on special projects, provides creative suggestions for working conditions.

7. Attends training seminars and/or is AALAS certified or preparing for certification.

8. Creates a positive work environment and enhances the image of the Division.
Please describe how the employee meets the above criteria, citing specific examples of excellent performance.

Nominee: ___________________________

Why do you believe this employee deserves the award?

Nominated by:  ______________________________________________

Job Title or Classification:  _____________________________________

Work Address:  ______________________________________________

Work Phone No: _____________

Send completed applications to:  
Division of Animal Resources






Attention: Award Committee
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